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Team Manager Lite Software instructions for the 2025 Toronto Catholic District School
Swim Invitational.

Software Download TMLite (Team Manager Lite):
https://hytek.active.com/Demos/Swim_Team_Manager_Lite.exe

Meets Event File: “Meet Events-2025 TCDSSI Meet-30May2025-001” (may be
downloaded from tcdssi2025.0rg)

Summary of Steps in the Electronic Entries Registration
Step 1 - Software Download

Step 2 - Save Meet Events File

Step 3 - Create Your Database

Step 4 - Import Meet Events

Step 5 - Create Team Information

Step 6 - TMLite Information

Step 7 - Enter Athlete Information

Step 8 - Assign Swimmers to Events

Step 9 - Enter Relay Events

Step 10 - Review Entries

Step 11 - Save Final Meet Entries Report (.pdf)
Step 12 - Export your Meet Entries Datafile (.zip)
Step 13 - Submit Meet Entries

Email Meet Entries Report (.pdf) and Meet Entries Datafile (.zip) to sdg9@rogers.com
and tcdssi2025@agmail.com by Friday, April 25, 2024,

**If at any point you have difficulty with any of these steps, you can contact HyTek — via
their website - at: https://hytek.active.com/support.html



https://hytek.active.com/Demos/Swim_Team_Manager_Lite.exe
mailto:sdg9@rogers.com
mailto:tcdssi2024@gmail.com
mailto:tcdssi2024@gmail.com
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Step 1: Download TM Lite 8.0

NOTE: Please review all steps in this section before you begin and/or go step-by-
step as there are several pop-up requests that you must select ‘no, cancel or
close’.

TM Lite is FREE to download. See link below:
https://hytek.active.com/Demos/Swim Team Manager Lite.exe

The free version of TM Lite allows a team entering a meet to enter key information, in
their meet entries and export those entries via e-mail to the Meet Manager.

FREE Tech Support is available. If you have difficulty with any of these steps, you can
contact HyTek — via their website - at: https://hytek.active.com/support.html

IMPORTANT NOTE: In the past, downloading the TM Lite software on a TCDSB PC
was only possible if you had administrative rights on the PC. You may have to use a
personal PC.

A. Using your internet browser download the software at:
https://hytek.active.com/Demos/Swim Team Manager Lite.exe

B. Once downloaded - check your “downloads” folder and send to your Desktop for
easy access. The File will be called: Swim_Team_Manager_Lite.

C. Double click to open.

D. Select Run
Open File - Security Warning I&

The publisher could not be verified. Are you sure you want to
run this software?

@ Mame: ..ria\Downloads\swim_Team_Manager_Lite [1).exe
Fublisher: Unknown Publisher

Type: Application

From: ChUsers‘Maria\Downloads'\swim_Team_Manage...

Can )

Always ask before opening this file

publisher. “ou should onby run software from publishers you trust.

lgl This file does not have a valid digital signature that verifies its
- How can | decide what software to un?
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E. The InstallShield Wizard will be prepare to install.

F. Install Shield Wizard for Team Manager 8.0 Lite.
Select Next to continue the installation process.

1) Team Manager 8.0 Lite for Swimming - InstallShield Wizard (o]

Welcome to the InstallShield Wizard for Team
Manager 8.0 Lite for Swimming

The InstallShield(R) Wizard will allow you to modify, repair, or
remove Team Manager 8.0 Lite for Swimming. To continue, dick
Mext.

.y

N
< Back [ MNext = ) [ Cancel
—

G. Program Maintenance — select modify - Select Next




Program Maintenance

Modify, repair, or remove the program.

@ Modify

Change which program features are installed. This option displays the
Custom Selection dialog in which you can change the way features are
installed.

Repair installation errors in the program. This option fixes missing or
corrupt files, shortcuts, and registry entries.

@ Remove Team Manager 8.0 Lite for Swimming from your computer,

InstaliShield ”~ ~

H. Custom Setup — Select Next

Custom Setup
Select the program features you want installed.

Click on an icon in the list below to change how a feature is installed.

Feature Description

InstallShield ~ .
\

[/
T (o) .

I. Ready to Modify the Program — Select Install

Ready to Modify the Program
The wizard is ready to begin installation.

If you want to review or change any of your installation settings, dick Back. Click Cancel to
exit the wizard,

Current Settings:

Setup Type:
Typical

Destination Folder:
C:\Hy-Sport\TMs Litel,

User Information:
Name: Maria

Company:

InstallShield e —
y- N\

<Back \_J__Hmstal_] [) Cancel |
\/




J. InstallShield Wizard Competed — Select Finish — the software is now installed.

W Hy-Sport

The InstallShield Wizard has successfully installed Team
Manager 8.0 Lite for Swimming. Click Finish to exit the wizard.

I ——

< Bac( Cancel
v

K. Open TM8.0 Lite. If will be in a folder called “Hy-Sport” or listed on the desktop.

L. Select Language - Select OK

e

frangais

[ Show thiz dialog when the program starts

TEAM MANAGER 8.0 has been designed to include multi-lingual
suppaort for the soreens, the reports, and the Help/User Guide. Here
| is the cument status of each of those efforts.

* Soreens - Completed
* Reports - In Progress
* Help/User Guide - In Development

Please provide language translation suggestions to HY-TEK. at
TM@hy-tekltd. com

M. Checking WM Report tables - Select OK



Checking WM Report tables...

Hy-Tek provides TM Lite FREE to the Swimming Community for two purposes:
A Demo or Evaluation Edition for prospective Customers to review and use.

A Product to help Clubs delcare their entries for a meet, and then export those
entriez electronically to the Meet Host on a diskette or via the
Internet.

The TM Lite Online Help iz very complete and powerful, and we believe you will find
the sections on TM Lite’, "What to Do First’, and "How to Declare Meet Entries’

particularhy valuable.

Tech Support for TM Lite is provided FREE by Emailing  TM@hy-tekltd.com

To order the Production version of TM or TM Pro
Pleaze contact the Hy-Tek Sales office at

Toll Free: §66-456-5111 Email: sales@hy-tekltd.com

Thank you for chgaery L Sports Software
(=1
S~—

N. Download latest version - select NO (EVERY TIME)

Hy-Tek's Swim MEET MANAGER 8.0
You are currently running Swim MEET MAMNAGER version 8.0Ed - dated
‘ an 06/28/2023,

The most current Swim MEET MAMAGER version is 8.0Eg - dated an
11/24/2023.

Do you wish to download the latest version 7

D — —

O. Select Cancel Download (EVERY TIME). “What’s New” pop up. Select Close

If you do not download and install this update, you may not be able to
use some online features, including online meet entry, meet fee
collection and team reqgistration.

Are you sure you do not want to download this update at this time 7

If you dont want to install now, choose Check for Updates from the
home screen when you're ready to install.

Download Update Cancel Download




B3 Welcome to TEAM MANAGER 8.0 — a X

What's New in TM 8.0

‘Welcome to HY-TEK's TEAM MANAGER 8.0.
There are two ways for you to review the new features included in TM 8.0,
Choose one of the options below and then when you return from reviewing the
new features, click on the Close button to continue with T 8.0.

| Go to the Online Power Point of New Features |

| Display the TM 2.0 Help and then didk on "Mew in TM 8.0" topic |

[¥ Show this dialog when the program starts C

For these last several steps, you may need to click on these screens each time
you launch TM LITE 8.0.

Step 2: Save Meet Events File

A. The Meet Events File (Meet Events-2025 TCDSSI Meet-30May2025-001) which
can be downloaded from tcdssi2025.org. It is a zip file you will need to extract. Save
the Events file — maybe in the same directory as the TEAM MANAGER (C:/Hy-
Sport/Swim TEAM MANAGER 8.0 Lite\), which was created when you installed TM Lite.
Or save it where you wish — but keep note of where it is, as you will need to import it to
create your school roster.

Step 3: Create your Database

A. Open (double click) TM8.0 Lite (from your desktop or in the directory on your
computer). You may be prompted to follow steps “L” to “O” from Step 1.

B. The first time you use the software, it will load up, but there will be a message at the
top left of the screen that says “No Database Open”.



= Lol -

Meets Standards Records kouts Training Reports Labels Cheek forUpdates  Help

ACTIVEHY-TEK

HY-TEK spare s TEAM MANAGER 8.0

et | ACEIVENETWORK FOR SWIMMING

Demo Evaluation Edition
-Release 8.0Ca . . ) y .
Pro- No database open Streaming Live Results to Swim's #1app - Meet Mobile:

C. Select File on the main menu and select Open/New.
Enter a name for your database.

For example: All Saints 2025 Entries. Then Select Open.

T > ThisPC > Local Disk (C:) > TM3Data e Search TM3Data P
Organize v New folder =~ OO0 0
[ videos Name Date modified Type Size
SWIM MEET 2024 St John 2023 Entries.mdb 2024-01-24 424 PM Microsoft Access ... 2,588 KB

SWIM MEET 2023
SWIM MEET 2018 -

Screenshots

> &% Dropbox
v [ This PC

> - Local Disk (C)

File npe: st. John 2024 Entries ) M MAN atabase files
( Open Cancel

v

> &8 Network

D. Log-in to: Select OK



Logged-In User Name Password Restrictions
’_ * Admin | None
’_ Coach 1 | Network Administration
’_ Coach 2 | Network Administration
’_ Coach 3 | Network Administration
’_ Coach 4 | Network Administration
’_ Coach 5 | Network Administration
’_ Report 1 | Reports and Labels Only
’_ Report 2 | Reports and Labels Only
’_ Report 3 | Reports and Labels Only
Open Database Method
*+ Single User
Multi User
Do Not Open Databaze
A
C )
v

E. System Preferences. Select the following items:




3. System Preferences — O X

Preferences Team/Swimmer Defaults
Gender Designations

Default L3C:

Default State: -

[V Show Ages
[¥ Show Birth Date

[+ Show School Year
*+ Last Name First

Default City: | |

Defautt Postal Code:: | |

Show Only “Faster than® Time STD / Meet Age-Up Date

r Qualifying Times

Meet Start Date

Relay Lead-Off Splits
[v Use Relay Lead Off Splits

State / Province Labels

Use "State” Sy Te-Up 2

Stroke Rates ( Dec 31, 2023 @1 - Age-Up

[~ Enable Stroke Rate Reporting

[ Always Age-Up To Today

Automated Reminders
Automatic Backup every days 0K LCancel i

b d

Gender - Male/Female (M/F)
Athlete Browser
e Show Ages
e Show Birth Date
e Show School Year
e Last Name first
State/Province Label — select Use Province
Team/Swimmer Defaults -
- Team Registration — select OTH
- Default Team Type — select AGE
- Default Country — select CAN
e. Meet Age Up Date — select YY/MM/DD — enter 24/12/31
f. System Age Up Date — enter 24/12/31

oo

oo

Everything should appear as in the window above.

Select OK



Step 4: Import Meet Events

A. Select the File option on the Main menu.
Select Import/Meet Events.
Find the directory where you saved the unzipped Meet Events File:
Meet Events-2025 TCDSSI Meet-30May2025-001

Select Open. Select OK.

[ Import Events X
¢ v oA <« Documents > TCDSSI 2024 > SWIM MEET 2024 v C Search SWIM MEET 2024 »
Organize v New folder =- o0 0

3 videos Name Status
SWIM MEET 2024 Documentation 1)
SWIM MEET 2023 Logos @
SWIM MEET 2019 - St Demetrius Meet Events-2024 TCDSSI Meet @

 Meet Events-2024 TCDSS| Meet.zip e}

Screenshots
> &% Dropbox

~ [ This PC

> %5 Local Disk (C:)

File name: | Meet Events-2024 TCDSSI Meet.zip ﬂ Event files (*.hyv,". NZiP) v
\ Open | ancel

1 TEAM MANAGER

> 3 Network

The files inside the selected zip file have been unzipped to
ChHy-Sport\TME Lite\TMETemp.

| These unzipped files will be listed after you click QK.After the list is
displayed, double click an the file you wish to import.

—
23 Imgen Events x
T » THPC > Loesl Dik (C) > Hy-Sport > TWBLite > TM3Temp v 0| sewhmiERm »
Organze v Newfolder = ae
3 Videos Mame. - Date modfica Hpe
SWIMMEET 2024 [ Meet Events 204 TCDSSI Mest O38pr0.. 205401 T TISAM B3I

SWIM MEET 2023
SWIM MEET 2019 - 52 Demetrius

Sersenchots

~ B ThisFC

& Local Disk (€:)

File name: | Meet Events-2024 TCDSS| Mest-03Apr2024-001.av3 | et penttiies W v

> 8 Nerwork




C. Import Events. Select OK

B3 Import Events = (m} X

Meet

Import File Mame: C:\Hy-SporfiTME Lite\TM8Temp\Meet Events-2024 TCDSS|
Meet-03Apr2024-001.ev3

Meet Mame: 2024 TCDSSI Meet
Course: S Start Date: 2024-04-03

D. A message saying “Events Imported: 74” will appear. Select OK

Events imported: 74

E. Close any windows — but leave the TEAM MANAGER Main page open.

File Setup Athletes Teams Meets Standards Records Werkouts Training Reports Labels CheckforUpdstes Help

344 xEIELOR SF @HOwD

ACTIVEHY-TEK

e —— TEAM MANAGER 8.0

oot | BCEIV@NETWORK FOR SWIMMING

Streaming Live Results to Swim's £1app - Meet Mobile:

Note: this icon will return you to the top level menu bar.



Step 5: Create Team Information

A. Select Teams from the menu bar.

eets  Standards Records Workouts  Training  Reports  Labels  Check for Updates  Help

GE YO & @RWO"D

B. Team Manager: Select Add.

T ANAGER - Database:C:\TM5Data\St. John 2024 Entries.mdb - [Team Browser]
« Add it Delete Results Coaches Maintenance Print Window Help
— =

DE XOHPhE®
A | B | ¢ | D E F H |
|code  |LsC |Team Name Mail To |E-Mail

(i3]
(.

C. Team Maintenance:

e Enter up to a five-digit abbreviation for your team’s name under Team Abbr
(this appears in the Program Guide)

e Enter your full school’s name under Team Name.

e Enter Short Team Name (same as abbreviation)

e Select OK

3 Team Maintenance = O

Team Registration: | oTH =
TeamType: (AGE
Team Divizion: =

X

Team Mames/Registration
Tegf Abbr: STIN

Full Tegm Name: |5t John Catholic School
Short TeaNMame: (sTn|

Mailing Information

Mail To: Province -
Address: LaC
City: ’ hd
Postal Code: Country: [can =

E-Mail Address: |

Telephone Information
Day Phone:
Evening Phone:
FAX:




D. Select OK
TEAM MANAGER X

5t. John Catholic School has been added!

, ,

After you Select OK, the Team Maintenance screen remains. Select Cancel to exit.

E. Coach Maintenance:

From the top menu select Coaches, then select Add. The Coach Maintenance
dialogue box will appear. Enter the name of the head coach and key contact
information. Select OK.

[ Coach Maintenance — ] X

Coach Information

L ame |Flynn George
irst Name |Kristen

Title  |Head Coach| T EEL
Phone
Il Phone [~ Export with pftries
E-Mail Add -~ |
o ——
Primary Head Coach For Coaches For
MHat Primary Head Coach * ‘Waomen and Men
+ “Women and Men Women Only
“whomen Orly Men Orly
ten Only
Certifications
Expires
# | | [ewwoo (-] o~
2 | | [rvomon =+ OK
#3 | | [ewwoo (-]
4 | | [umon [~
5 | | [ewwoo (-]

Exit the Team Manager window and return to the top-level menu by clicking on the big
black “up arrow”. This will always take you to the HOME PAGE.

TEAM MANAGER - Database:C:\TM5Data\St. John 2024 Entries.mdb - [Coaches]

CoacheM Delete  Help

)(é ﬁ ) * indicates the Head Coach The Export fiel is to include the coach in Entry Exports

Last Title: Primary For Coach For Team | Export Phone
prrs— | | | |

| b |Fiynn George|Kristen |Head Coach |Women and Men | | sTn

v




Step 6: TMLite Information
The basic set up is complete.

A. You should see the following:
1. Under Meets you will note that the meet is setup for the 2025 TCDSSI.
2. Under Meets/Events you will note that there are 74 events listed.
3. Under Teams you will see the name of your team.
4. Under Teams/Coaches you will see the name of your head coach.

B. Navigation around TM Lite is simple. On the main page you have many options
listed across the top:

File/SetUp/Athletes/Teams/Meets/Standards/Records/Workouts/Training/Reports/
Labels/Check for Updates/Help.

File Set-up Athletes Teams Meets Standards Records Workouts Training Reports  Labels  Check for Updates  Help

2SS cELGE WO &% @WO%RD

You will only use a few of these commands or subcommands.

C. To return to the top level menu click on the yellow file folder with the backspace
arrow on it.

D. Remember: The large black arrow brings you directly to the main page.

E. Changes you make are automatically saved by the system.

F. FILE BACKUP: Before you start making a lot of changes, you may wish to create a
backup file through the command File/BackUp. Select OK



I N

3 Backup Current TEAM MANAGER Database (] X
Backup Drive: Backup Directory:
| & c: [Local Disky | =1

Enter Comments for the Backup:

Hy-Tek Recc dati for Datab Backups
“ou can use any storage media for your backup including your hard drive. But if you want to move your database to another
computer or you want to back it up in case something happens to your hard drive, here are your options.

1. Diskettes:

If your Database backup fits on one diskette, this media is fine for a backup. Please note that if you use diskette(s) for your
backup, TEAM MANAGER will first delete any information on those diskette(s) so that the backup will fit on as few diskettes as
possible. If your Database is very large, it may require more than one diskette. Although Hy-Tek's ZIP backup does support
multiple di Hy-Tek rec using otherr media.

2. CD-RW:

This is the recommended media for TEAM MANAGER Database backups but of course, you need a CD writable drive and a
CD-RW CD. In order to use a CD-RW for storing Windows files, you must first FORMAT the CD. Please check with your CD
Writable software on how to format your CD-RW for Windows. If you are using Roxio's Easy CD Creator software, there is a
utility to format CD-RWs.

3. Thumb Drive:
If you have a Thumb Drive, just specify the drive letter of this device and TEAM MANAGER will write the backup to your Thumb
Drive.

Cancel |

[AS ———--V-—-'--_-J

G. TEAM MANAGER. Select Yes

TEAM MANAGER

Backup 5t. John 2024 Entries to:
CATMSData

H. Record the NAME of your backup file and the location (eg C:\TM5Data) of where the
backup is stored. Select OK

TEAM MANAGER

Fackup Completed Successfully...

Backup file: SwTMEBkup5t, John 2024 Entries-01.zip

ation: CA\TMSData

This is the file you will email to the Meet Manager once you have completed your
entries so it’s important you note where you are storing the backup.



Step 7: Enter your Athletes’ Information

You will now enter the names, birthdates, gender and Team identification of your
athletes. It is important to enter your swimmer’s correct age or birthdate.

A. From the main menu, select the Athletes option.

B. Select Add to begin to enter your swimmers’ information.

B ' Athlete Information

Athlete Information

- a X

Last Ngme: (Smith ) First Nfme: [Jane Middle:
Preferred Naheg Birth&gte: | 14-05-28 2~ Age: [g
Build ID D # B Athlete Ci . ]
Gendfr (M.F): Athlete E-Mail:
e r of
Primary Contact | Secondary Contact | Medical | Custom | Email Export | Tefm1: (B - oined: [YY-MI-DD an
Primary Mailing Infermation =
Father's Last: Father's First sam s
Mother's Last: |George Mother's First: Team 3: =
Mailing Address: |
Wailing Address: | Group: - Joined: [ Yy-n-0D [$] ~|
City: Province | ﬂ Subgroup: -
Postal Code: Country: |can « WH Group: -
Swap Mother/Father Filrl‘in.]'ltdaillTn' if different from first names and last name | WM Subgr: -
Names, Tele, E-mail Mail to: o
" 4 School YT: e
* Use Primary for Mailing Use Secondary for Mailing Use Both
Primary Contact Infermation
Home Phone: | | Fax: [ | [~ Foreign
Father
Inactiv
Office Phone: [ ] cel [ | r e ':E .
E-Mail: | | [ Dive Cogiiiad
Mother Registration
Office Phone: [ | cel | |
E-Mail: | | ’Tu'rting]

Enter information in the following fields:
e Last Name

e First Name
e Birthdate (YY/MM/DD) (Note: check order, could show as DD/MM)
e Gender (Male/Female)
e Member of - Team 1 — select to highlight your team’s name.
C. Select OK.

D. Continue to Add new athletes by selecting the Add function from the athlete roster
screen. Enter the information for each swimmer. Select OK.

E. After your last athlete is entered, Select OK, then Select Cancel on the blank Athlete
Information window.

You will see a full list of the Athletes that you have entered.

F. Exit the TEAM MANAGER — Athletes - by clicking on the yellow folder w/up arrow.



Step 8: Assign Swimmers to Events

You will assign swimmers to their selected events.

A. From the main menu, select the Meets option. The TCDSSI 2024 meet has already
been set up for your use.

B3+ Add Edit Delete Events Results Entries Import Ageup Reports Help
D X&2OQEPHaea
Meet Type: I j Course: ‘ ﬂ Meets Since: [ YY-MM-DD [#]~] ™ use Since Date

Meet Name StartDate | Course |Meet Type - Meet Information
Name 2024 TCDSSI Meet

Location Etobicoke Olympium

Meet Type

EndDate  April 4, 2024

Swimmers Entered 0 Relays Entered 0

[ 3 2024 TCDSSI Meet 03-Apr-24

B. The AgeUp date for the meet is set at Dec. 31, 2024. This means that for this meet,
the age that is relevant is the athlete’s age as of Dec. 31, 2024.

Select AgeUp on the menu bar - to ensure that the system has updated all of your
swimmers ages to the ageup date select “Update Athlete’s Ages base on Meet
Ageup Date”. Select OK

5 Age Up Optign: = a X

* Update Athlete’s Ages based on Meet Ageup Date:
This will change ALL Athlete’s ages that you see in
eup date of the meet and each Athleteg

Athlete Browser based on

Recalculate Age of Athletes for Results at selected meet.

Thig will change the: age-at-meet for the results based on the Atlete’s birthdate and
the ageup date of the meet. (Use this if you imported results and the Athlete's ages
for those results are incorrect or missing)

Recalculate Age of Athletes for Results in ALL Meets

Same as the option above except it will recalculate the age-at-meet for ALL meets,
not just the currently select one. Adjustments will ONLY be made to results that
have no age-at-meet. (Use this for age-group teams to ensure that all your results
have a valid age-at-meet.)

oK | Cancel

C. TEAM MANAGER - Select Yes

TEAM MANAGER

You can ageup for a specific meet from the Meets form
or for a specific team from the Teams form.

Ageup athletes to Meet ageup date of : Dec 31,2023 7




The system will set the athlete’s ages to what they will be as of Dec. 31, 2024. You
should run the AgeUp option again if you add any new athletes or change birthdates.

D. Select Meets/Entries/Entries by Name - to start creating entries. The screen
displays all the athletes on your team on the top, and the eligible events on the bottom,
based on their age.

B+ Add Edit Delete Events Results Entries Import Ageup Reports Help

DS X&QEPHSE _swrem
Entries by N
Mest Type: - ce niries by Mame TMMDD__ [2]+] ™ Use Since Date
Meet Hame Max Entries t Type: Meet Infarmation
- = Swimmer Entry Status _ Name 2024 TCDSSI Meet
| A 2024 TCDSS| Meet Location  Etobicoke Olympium
Meet Type
EndDate  April 4, 2024
Swimmers Entered 0

Warning Pop Up: Lite requires hand entry of Entry Times. Select OK.

E. At the top For this Meet, Swim for Team in red - select your team.

F. Then below, select your team, again.

G. Select a swimmer, then click on the small square in the column labeled Enter,
beside the event for each swimmer. For example, to enter Jane Smith in the 25 Free, 25

Back and 25 Breast, click in the squares under “Enter”.

There is a maximum of 3 events per swimmer allowed.



B3+ Find Time Calc  Athlete Resulis der==PTit—tTep

e
Y E@@ & ﬁ ths Meet, Swim for Team: l@
[~ Only Pre-Entered Athletes £ Male T Group - L& - Low Age [

" Female High A,
& Both School ¥ — Subgroup - WM Sub 'gh Age
| Clear Al | Enter All Standards ,—L|
o | e | F | o [ ®u | o+ [ 4 | « | t | w | N | oo P | 0
< Last Hame First Mame Ml |Gen Birth Age r | Sub | ¥r |Preferred Name Team |ID Citizen

[~ Show Relay Entries Max Combined Entries 7 . A [~ Show Swim-Up Events
S 1
Current Entries 2 Relay Entries 0 gssion |:I {EE DI ERT h * = time did not make the cutto ff.

03-Apr-24 2024 TCD551 Meet

Slower Faster Slower Faster Slower Fi
Than-[vds] | Than [vds]| Than [LCM] | Than [LCM]| Than [SCM]| Tha

m
=

£y
>
=

Sess Div |Event Gen | Distance | Stroke ge | Enter t Time | Custom Time Bonus

25|Fly
25|Free
100|IM
25|Back
25|Breast
25|Free

13
25
35
a7
74

[P G S ) Y
=/ m Mmoo
OOoooan
Ooodoog
OOoooan

H. To proceed with the next athlete, select the name of the athlete or use the up and
down arrow keys. You can also use the alphabet letters across the top of the athlete list
to jump directly to that point in the Alphabetic list.

You will see that some events are set up as a specific age (i.e. age 10, age 11, age 12)
while others are set up as an age range allowing different ages to swim them (ie.IM,
Age 13 & 14, 12&under, and all the 8&under events).

Event 74 appears on EVERY ATHLETE's list. This is for the Special Olympics race
only (SOA). ltis listed as any age can enter it. Only enter for the Athlete that is
swimming in the SOA.

Step 9: Enter Relay Events/Entries

Now create an entry for the relay events you wish to participate in. Relay entries must
be included with the individual entries on Friday, April 25%, 2025.
You do not have to designate the names of the swimmers, at this time.

A. To enter relay events go back to the main screen and select Meets/Entries/Entries
by Event.



B+ Add Edit Delete Events Results Entries Import Ageup Reports Help

O X & @EEEE F'm [r:ti =] Entry Browser

‘ Meet Type: = Cc “MM-DD El: [~ Use Since Date

Meet Hame t Tvpe: Meet Infarmation
> Swimmer Entry Status — Mame 2024 TCDSSI Meet
Location Etobicoke Olympium
Meet Type

EndDate  April 4, 2024
Swimmers Entered 0

B. Select Relays Only

B3+ Time Calc  Athlete Results Vie@ Relays Only brint Dual Meet Setup  Help
%®@® = ﬁ m Swim for Team: = Session: | | Mezt Divizion | j

03-Apr-24 2024 TCDS55]1 Meet
Sess Div |Event Gen | Distance | Stroke | Age | 1R Slower Faster Slower Faster Slower Faster
1] ] | s2[ | M| 100|Free | 138U[ R | | | | | | |
1] | s3] | F | 100|Free | 128U[ R | | | | | | |
1] | 54 | M| 100|Free | 128U[ R | | | | | | |
1| | | 55 | F | 100|Free | 1&U| R | [ | [ | [ |
1| | | 58 [ m| 100|Free | 11&U| R | | | | | | |
al | | cxl T o | annlcran I amanl n I | I | I |

C. Only the relay events (starting at Event 51) are displayed. For each relay event the
system will display the athletes that are eligible for this relay. For the March 8, 2024
registration deadline, you do not have to pick the athletes for the relay; you only have to
indicate which relay events you are entering.

D. Select your team in both locations as circled below.



B3+ Time Calc  Athlete Results  View Relays Only Print  Dual Meet Setup

m
ﬁ @@@ & t Event| sgf “I»‘ Swim f@ |5TJN y Session: [ | Meet Division | L‘

03-Apri-24 2024 TCDSS| Meet
Slower Faster Slower Faster Slower Faster
Sess| | Div |Event| |Gen|Distance| Stroke | Age | IR | 1130 fvag) | Than vds) | Than fLck] | Than fLem) | Than (scu | Than isci
[ 54 | W 100[Free | 128U| R
R s | F 100[Free | 118U[ R
] s | M 100[Free | 118U[ R
1 1 57 | F 100[Free | 108U| R
1 1 58 | M 100[Free | 108U| R
D ss) | F 100|Free | 098U| R
1 1 60| | m 100|Free | 098U| R

[~ Show Swim-Up Athletes Team [sTIN = Wi Gr = @ indicates a Relay Only swimmer

[ Only Athletes Already in Meet WM Sub Right Click to enter as Relay Only swimmer
[ Only Athletes Already in Session b :l'
[ Only Pre-Entered Athletes Group - Standards: =
o= rted ti
[~ Only Pre-Entered with No Entries Subgruupl ﬂ l P TYY T ‘ Py l converted time
A [ 8 [ c [ o [ e J ¢ [ o [ n J 1 [ 3 [ k] LA7nT N oler a [ r [ s T
Event: [59] 09&U Female 100 Free Relay New Relay: ) [ Include Relay Non Lead-Off Spiits
Last Name First Name | Ml [Entrd [ 4Bst [ Team | BestTime [Bonus| E [ RE | CE [ Gen [Ace| v e —
Tane I T | [sTN | ENE 3 F | @ mers | Find Best Relay | Best Relay Report |
Hest";rie J Best Relay Order [24.37
Swimmers. A | Ent |Ba |Custnm |Ex| Ht |LN
T QLAWY A L1
2 Ty
3
4
5
6
7
8

Calculate Custom

E. To enter a relay - highlight the event in the top half of the screen then select the
button that is in the lower right quadrant of the screen labeled New Relay. You will see
on the screen below that an “A” relay is entered in that event.

F. Assign Swimmer to Relay event - To assign a swimmer to the relay, double click on
the swimmer’s name. It will appear in the relay box. You may also drag/drop the
swimmer from the swimmers’ list to the relay box.

Note: For swimmer’s name to appear in the TCDSSI 2025 Event Program relay
entry names must be submitted by April 25t", 2025.



B3+ Time Calc  Athlete Results  View Relays Only Print Dual Meet Setup  Help

@@@w & t Event| sg| < ’ Swim for Team: [gTn j Session: [ | Meet Division | j

03-Apr-24 2024 TCDSSI Meet
- - Slower Faster Slower Faster Slower Faster
Sess| | Div |Event| |Gen|Distance| Stroke | Age |WR| oo vie) | Than (vas) | Than iiomt | Than iiomy | than scmp | Than som
1 ss[ | F 100 Free 1180[ R
] 1 s6[ [ m 100|Free EET
] 1 5711 | F 100|Free 108U R
1 1 sa| [ m 100|Free 108U| R
| 1 s9 | F 100|Free 09&U| R
T 1 80| | M 100|Free 0938U| R
o g1 | F 100|Free 08U| R

[ Show Swim-Up Athletes Team [sTIN = WM Gr = @ indicates a Relay Only swimmer

[™ Only Athletes Already in Meet Right Click to enter as Relay Only swimmer
Yr W Sub
[™ Only Athletes Already in Session h i

[~ Only Pre-Entered Athletes Group = Standards: =

[~ Only Pre-Entered with No Entries ' = converted time

subgroup [ | | ClearAl4Best | SelectAll4Best |
A [ B [ ¢ p [ e [ F [ e [ w [ o+ [ o [ « [ ¢ [ wm [ v ol P [ a [ RrR s T
Event: [59] 09&U Female 100 Free Relay New Relay ™ Include Relay Non Lead-Off Splits
Last Name First Name M| |Entrd | 4Bst | Team | BestTime |Bonus| IE | RE | CE | Gen | Age| Y Clear Swi Find Best Rk Gest Relay Report
A BiShUD Tara STIN D 1 1 F 9 lear >wimmers | in: est Relay I est Relay Repol |
A |cassidy Leona STIN O 1| 1| F 9| M Best Relay Order [2.4.31
it
i‘“" j“:?e zlj: S 3 1 : i 2‘ Swimmers__|Age Ent [Best _ [Custom [Ex| Ht|LN]
- — 1 |Bishop, Tara 9 | NT| 1=
2 |Smith, Jane g
3 |Cassidy, Leona 9
4 |Stone, Julie 9
5
7
3

Calculate Custom

To remove a swimmer from the relay box, double click on the swimmer’s name. Select
YES

Remove Athlete from Relay

Remaove Stone, Julie from the A Relay?

G. Repeat step “E & F” above for each relay you wish to enter a team in — there are 22
relays (51 thru 72) that are age and gender specific. Ignore Event 73.

If you accidentally hit the New Relay button again for a same event, it will create a B
relay; simply uncheck the box labeled Ent beside the B to remove the entry.

H. Exit the Entry by Events window and return to the main menu by using the large
black arrow.



Step 10: Review Your Entries

Once you have created all your entries you will now print a report or create a pdf file to
check and confirm that you have entered all of the athlete’s information and entries
correctly.

A. Select Meets/Reports/Entry Report from the menu.

85 Add Edit Delete Events Results Entries Import Ageup Reports Help

D XaQEPHEE Mest Report
Meet Type: = Course: - Meet
Entry Report
Mest Name Start Date T
os
2024 TCDSS! Meet Multiple Meet Entries B
Entry Fee Report
- 0z
Split Sheets

Dual Meet Entry Report
Dual Meet Lineup Report
Swimmers Not Entered in Meet

Swimmers Entered in Meet
Meet Results

Number of No Shows in Meet
Number of Meets Attended / Splashes

B. In Filters, select your Team, select All

C. In Events — select Individual and Relays

D. In Sort by — select Name or you may choose how you wish the report is generated.
E. Select Create Report



3 Meet Entries... - O X

Meet: |p3_Apr-24 2024 TCDSSI Meet |
Fitters Other Opticns
Team: | sTIN - o | Age | Sess/Dwv | Show Times Unconverted [
en ge ess / Div )
Group: I—;| Include Proof of Time [
Include Team Address [V
Subgroup: - Indicate Converted Times [
WM Group: - ';ale | Do Not Show Entry Times [
emale
WM Subgroup: =
School Year: -
Totals on Separate Page [v Show Registration D [
Include Inactive [ Include Birth Date [

Include Offical Statement [~ EIEEETE
nciuge Ica aremen Individual . U
Stroke / Distance Filters Relay Relays

Stroke: Distance:
= > Standards Points |

* None LEM Paints
Hy-Tek Age Group AUS Points
Hy-Tek Single Year MISCA Points

Sort by HREITLz SNZ Points
Meet Event Number Meet Event Number ( 1 per page ) FINA Points
Meet Event Heat/Lane Meet Event Heat/Lane (1 per page)

Name { 1 Swimmer per Page )
Stroke and Distance

= Create Report Cancel
v Keep Athletes / Events together [ Dont Show Totals

The report will be displayed on the screen for your review, and if needed you can print it
for review by clicking on the print icon in the top left corner.

You may wish to create different reports for your Meet prep.

Be sure to verify your total # of athletes, total # of Individual Entries (IE’s) and relay
totals —Please stay within your cap given for number of athletes.

If you have corrections to make to your data, go back to the original entry screen you
followed above to process the information and make the changes.

Complete your review of entries again after all corrections have been made.

Step 11. Save Final Report to PDF

Once you have reviewed all your entries, you are ready to create the final report.

To save a copy of the Entries Report as a .pdf file, there are two options:



A. Select the icon from the Top Left corner (along the menu bar). Select OK.

\saﬁm -

TEAM MANAGER Lite

HY-TEK's TEAM MANAG

Location: Etobicoke Olvmpium

FEMALE

St. John Catholic School [ST|N] Coach: Kristen Flynn George

Individual Meet Entries Report
2024 TCDSSI Meet 03-Apr-24 to 04-Apr-24 [Ageup: 2023-12-31] SC Meters

Jane Smith (9)

#19 Female 9-9 25 Free NT
#35 Female 9-9 25 Back NT
#47 Female 9-9 25 Breast NT

OR

B. Right click while the report is displayed on screen and select Export.

Once the Save function is initiated, regardless of which method you chose to save, the
following Export Dialogue box is displayed. Ensure you have Adobe Acrobat (PDF)

selected and “Destination = Disk File.
C. Select OK.

Export X
Format:
1C= D
Destination: Cancel |
|= Disk fie JBd|
D. Select OK.
Export Options X
Fage Range
o Al
" Page Range:
Frarm: |1 To |1
q ak. P Cahicel |

E. Save the file to a directory of your choice on your hard drive.

F. EDIT the FILE NAME



Change TMIEntries.pdf to TMEntries YOURSCHOOLNAME.pdf. Select Save.

3 Choose export file X
™ = » Kristen - Personal > Documents Search Documents »
Organize ¥ New folder = - (7]
| Documents Name Status Date modified Type ize
Email attachme Adobe S File folder
Music Audacity @ File folder
> PN Pictures Custom Office Templates @ File folder
CyberLink [&] File folder
) Downloads DayZ &) File folder
=] Documents Downloads [&] File folder
EVE [&] File folder
PN Pictures
. FreeReign (o) 2021-11-06 1:06 PM File folder
) Music
File na‘e: | TMIEntriesSTIN|pdf ) ~
Save as type: ormat (*.pdf) ~
~ Hide Folders " Cancel
—— 1 —

Remember where you saved your file because this will be one of the documents
e-mailed with your entries data file.

Step 12: Export your Meet Entries

Now that you have created all your individual and relay entries, you are ready to
generate an electronic Meet Entries Datafile that will be processed directly into the
Hytek Meet Manager software that will be used to run this meet.

This is the export file you will email to the Meet Manager to load entries for your
school in the Meet Database.

A. Select File/Export/Meet Entries (from the Main Menu)

B. Select T

MS5DATA Directory

C. Select OK



B Export Entries - (] X

Export to Drive:

Entry Expert Restrictions
| =M c: [Local Disk] ﬂ

Meet: | 03.4pr-24 2024 TCDSSI Mest |
Export to Directory:

‘SD ’ Export Relays [v
M & ata Export Only Relays [

Use Unconverted Times [

Do not include Entry Times [~

Close

=l

D. The system will automatically insert your team name into the filename. Record the
name of the export file. This is what you will send to the Meet Manager. Select OK

r ) |
TEAM MANAGER X
Entries exported to CATMSData'\STIM-Entries-2024 TCDS5]
Meet-03Apr2024-001.ZIF
C ok )
o
| |

If you re-run the entries export, Team Manager may change to Entries001 (or similar),
to make it a unique name. Ensure you send the newest and latest file.

E. Select CLOSE to exit.

F. Return to the Main Menu.

Step 13: Submit Meet Entries

Electronic Registration

This Meet Entries datafile as well as the PDF file of your Meet Entries that you
created in Step 11, must be e-mailed to:

sdg9@rogers.com (Steve Goodwin)
tcdssi2025@gmail.com (Robert Rivers) by April 25t 2025.



mailto:sdg9@rogers.com
mailto:tcdssi2025@gmail.com

Hard Copy Package Registration & Payment

Please make cheque’s payable to All Saints Catholic School.
Due: Friday, April 25, 2025 by 4:00 p.m.

Deliver or Drop-off to:

All Saints Catholic School

1435 Royal York Road,

Etobicoke, Ontario

MOP 3A7

Attn: Robert Rivers, TCDSSI 2025 Meet Manager

Meet Managers will be on hand to accept Registrations at All
Saints until 4:00 p.m. on April 25%, 2025.

School Phone: (416) 393-5290
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